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Introduction

The purpose of this user manual supplement is to describe key enhancements to the SACPA Reporting
Information System under Build 3.0. Enhancements to the automation system include:

automation of the narrative portion of the county plan

automation of the County Plan portion of SATTA (SB 223)* reporting

addition of inquiry only access types for county users

elimination of direct and administrative splits for the service/activity portion of county
plans

update of the system to meet the Governor’ s web page standards

For detailed instructions on existing functionality please refer the SACPA Reporting Information

System User Manual. The manual can be found at on the ADP website at:
http://www.adp.state.ca.us’'SACPA/P36_SRIS SystemDocumentation.shtml.

* Substance Abuse Treatment and Testing Accountability (SATTA) Program enacted by SB 223,
Ch 721, 2001 Statutes.
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A. Automation of the Narrative Portion of the County Plan and other Plan Changes

The narrative description portion of the County Plan submission has been automated and made
available to county users viathe SACPA web application. The County Narrative Plan has been
added to the Fiscal Plan. Since the Fiscal Planslist will now contain both fiscal and narrative
information, all referencesto the Fiscal Plan have been changed to County Plan or Plan.

An example of the screen changesis displayed below.

Department of Alcohol and Drug Programs SACPA Reporting Information System
CA Home Pann Sulter Counby Dept of Human SvesiDiv of Mental Hith-Alcahal and Dvug Prgms
A0E Home Page
Plan List
SACFA Heme Pogi
Change Fasswsnl To update Plan Infonsses, sebict a Pla and dick S Update Ently, Udati Seevce'd cliviy.
Ukt Cfinie Profections, Uidate Capecity Projiction, Udate P Guisstions, s Go Tir Fian Destription Fivs Sames.
Eintal Yoar Sisa To add o Plas, ook S Ao Pl bition DH select @ Plan and cick the Cogy & Create Miw Yirsion bution,
County kst To add & Fastiies @ Plan, select @ Plan sl click the Chaide Hivision Bt
To deleie a Flan, select & Plan and oSk thi Daiste Pian banen
W To update thi states o @ Plan, seloct & Plas s ook the Updine Shas bution,
e AR 14,360 15.!1!2!
E & £ DAHEENE ape -‘ﬂmﬂ | 10,70 11000
E Updata Enity | Uptaie Sevicabeiy | Updata Cliel Frajactions |
Updaie Capacity Propections | Updste Plan Guestions. | Ga b Plan Descrilion Filer |
& Fian | Copp i Create ewermion || Crests Ravirion Dekele Plan |
Update Stalis

The county narrative plan section will be made up of two components. 1) A web form comprised of
questions from Part | of the County Plan Template and 2) a plan description file upload process.
These new elementswill be subject to the same rules as the current Fiscal Plan including status
restrictions, versions and revision rules, etc.

Userswill have access to two new buttons on the Plan List screen. These new buttons are:

1) Update Plan Questions: this button will bring the user to the Plan Questions page that contains
the questions from Part | of the County Plan Template

2) Go to Plan Description Files: this button will bring the user to a page that will alow the user to
attach, view, download and del ete Plan Description files and Board of Supervisors Resolution
or other action approving the plan.
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How to Add a Plan including the Plan Questions and Plan Description

The‘Add Plan’ function has not changed in SRIS 3.0.

What to Do ResultComments

1. Choose‘County Plans’ link on the
navigation bar

Thiswill bring the user to the County
Plan List

cofnol and Dreg Proge: e p-oriing Information Systam

A Howng Pt Sbter Coainky Dot ol Hursan SvealDiy of Mental Hilb-Akcohel snd Drisg Prgms
S8 Home Page

Flar List
EOPA Heer Paare
s Pemoatnd Wit i pudias Pz bmimnaiban. seleca m Plan gl ok thes Ljscar Fonrp, Tinslee Senies Sy,

A G Profsaims. Uisdss Capaiy Profecions Flag Quaaions, o O Fo Piae Desrefprfes Moy B,

el Yirdi Setim o aid & Plan., chok e Qi Pl B DR sodact 3 Flam and dick e Copy § Soaat Mew Wernrin B eten
Cambehriumagas o484 5 Fesisian 15 o Plas, seloct 3 Flas s 8 olick the Creste Sl bute
o Plass Won it 5 Plai, s ot @ P lan sl Ok th Dk M hatiai

Fn si el s el st ool i P, paait o Pla sl olich e Dpafare Saofues bamos,

| lindat Sracatictnty | Upriate Chanl Frajactions
Usas Capaip Propasiens | Updaw Plas Geesos | G Plon Disripion Fikss |
£k Fian | Coppdh CRaa b vion | CosleFesion | DukiwFln |
Lpakats: Bt |

2. Toadd aplan choose the‘Add Plan’ button Thiswill bring the user to the‘Add

Plan’ screen

welrorme

Californiall 4%

e MILEYYDOD

Dwpartment of Al cohold and Drug Progrums BACPA Reportng infoemation Bysiem

3. Select aFiscal year by choosing the radio
button next to the fiscal year you would like
to add

Department of Alcohol and Drug Programs

8 Hyres Pags Hutter County Drept of Humen SvcaTiv of Mentsl HinAlcohol and Dnug Prgms
ADE Heme Page Agirt Do
SHCRS Hejeg Pane
Chimny s P #3 Nnmrﬂ Fhral Your: & 01700
e Yo Fedm © Fmasm
ity bkt afion  amasm
Coanny: Plans A0S
Expeinlfarss Laln S|
Einuncial St Ikida
Dthew Serwices Dlent #4 5
Mlaklag Lig Counn
eparing S Pidn o T iy | A P o To sy | /
Add Fary & G To Cles Propct am | BckiFlmn L oo T Capucily Prajchonec |
el P 130 T P Qhsf i | Ak Plan b B4 Tos Pl Dscrginn Fii
Fas Rl

The screen display reflects a change
to radio buttons from drop down
menus to address the Governor’ s web
page standards (see section D for
details)
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4. Select either ablank template or copy an Note: If the user choosesto copy an
existing plan by choosing the radio button existing plan the Plan Description
next to your choice files and Plan Questions associated

with that plan will be copied aswell

5. Then choose the one of the following The users have two new options on
buttons: the‘Add Plan’ screen. Users have
. the option to go to the Plan
AddPlan & Goto Entity Questions page or to the Plan
Add Plan & Goto Activity

Add Plan & Go to Client Projections Description page directly
Add Plan & Go to Capacity Projections

Add Plan & Go to Plan Questions

Add Plan & Go to Plan Description Files

Navigation between Plan Sections

The navigation between plan sections will be changed to accommodate the two new narrative
sections. To allow easier navigation between sections, the update buttons will be moved to links
on the navigation bar at the left of the screen when the user enters any of the six screens. These
linkswill not be present unless the user isin one of the following pages:

Entity
Service/Activity
Client Projection
Capacity Projections
Plan Questions

Plan Description Files

An example of this navigation bar change is demonstrated below.

Current Navigation Bar from outside the Plan section:

Cepartnent of Alcokol and Orug Programs SACPA Reporting Information System
CA Bome Pasg Sutter County Drept of Human SvesiOiv of Mental Hith-ilcohel and Drusg Prgms
A Home Page
Plan List
EAOPA Howne Pirte
Chang Psoesmrd T ipriane Plai lifoimsation, s ot @ Plan asd 8ok e diskae E vy, Dywkas Sensmeid cifvily,
Ldper Chvevst Py (hoies, Ligakads Coayai iy Proyvairons, Liabile Flas Questoas, oo G0 Tp Pl Daicnadinse Fies benin
Estl YOI EOOIE | 1y 5ufid o Plass, ik Th Ak P batian DR solort & Plan sl cllck o Copy & Crusne w Varskai bR
Cousbpinfarmatian T4 8 o By evli i 84 & Plats peien -:-Pla--u- lic tu-lmﬂnmwnm
Ta dhete o Plas, sobsct 4 Plas asd dick %
iﬂlﬂ-ﬁll Te ,..,q.#n.._ wiaiaal & Flar. siden .:Fu i c ||.-|. -1..- |J|..J..1v Saxdas batian
Trrial 4 Mdncatisn
Allacams i OFfwrence
w por Plan M4 Allacaion
E riiiy] 1*lun [Eniiyi
= 3 [F 14,560 150
Haring List Coms i e
i . 200000 OETS00T ALF Sgpravee 1,700 18 00
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The navigation bar from inside a Plan section:

Sutter Coungy Crept of Humam SwesDiv of Mental Hith-flzahal and Ceug Prgme
Origglnal Plan Erly Infarmatien for Fizcal Year 200012003, Version 3
Stodes Ol Cremieds 0103000 Last Rewimed: (G755000

To adéppadaie Plan Eabty nformesion, erees Entity Type el Plasned [aBae: informng bon a6 ciick e Sabont bt

Pl D s

Ay lralies
Ariwies  Tatal

Trug Trecnmot

Lkt

F [rplesest 1 EE il
o — T 2
e T [ & o o
iz I [ o ] 1
[ — T 2
] i [ oo i
[r—— O a

Duen Teadisma i SuliTonl L 13 11,30 THE?

The buttons at the bottom of each Plan section screen will now be limited to Submit, Reset, and
Cancel.

County Plan Element Changes

Once aplan is added the user can begin updating the plan with County Plan information. The
county plan is made up of six elements. Five of the elements are web forms and the last isafile
upload function for the plan description.

The existing Fiscal Plan pages (Entity, Service/Activity, Client Projections and Capacity
Projections) have been retrofitted with the SATTA (SB 223) reporting requirements. Each page and
the associated changes are described below. The two new elements (Plan Questions and Plan
Description upload) will also be discussed in detail in the following pages.

Entity Plan

The Entity Plan page has changed to include the new SATTA (SB 223) reporting requirements.
Thefollowing fields have been added for SATTA (SB 223):

Entity Type responsible for administering the drug testing for SACPA clients
Entity Type planned dollars for Direct Services
Entity Type planned dollars for Administrative Services

Note: Data entry of Direct Service and Administrative Service costsisoptional.

An example of the page is displayed on the following page:
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s e POLEYWODD

Demartment of Alcghol and Drug Programs SACPA Reportng Information System
A Horie: P Sutter County Diept of Human SucsiDiv of Mental Hith-Aleabad and Drug Proms
A0 Lzme Paye: Originad Plan Entity Information for Figcal Year 200202003, Vergion 3
i&if&tlmmlu i P s Stati: Dt Creaed 033000 Last Aevised: 120150002
Fhscal Year Setug

To asdupate Mas Entity Infsrmatan, nater Exsity Type and Plarsed Dallars infoamasen and click e Swbmt butinn

Flanmed [ellams

L Emtity Tyme A
; Direct Senvices

M.EIME 3t Frminci Divuy Tenatmeni
PFlan Qusstions Do Tiealment | 10 500 | 1.0 1Al TB.67
Pran Dese: Fileg [ [ 1 [ a o o
Espai s [ [ 0 [ i 0 o
FEinamcial States [ [ 0 [ ] 0 0
%ﬁlﬂdﬁ!ﬂhﬂ! | | i | o o H
it Spvirms I I n | o o o
Weaiting List Cosiints | | i | i} o o
Esgursag Dveg Trestment SubTetal 508 1380 91,808 THET

iHher Service

_ [ [Cther Banices | 1,200 | 150 1350 9
| | 0 | 0 0 0
| [ [ | o o o
| | [ | 1] ] ]
[ [ i | ] 0 il
| [ [ | [ ] ]
| [ 0 | 0 0 0
Oiear Sanéce SubTetal 1,708 #o 135 L]

Crimsinal Jusiice

[ fCout Probation | 1,100 | 1o 10 BT |
[ [ 0 | i 0t 0
| [ 0 I n 0 0
| [ 0 I 0 0 0
| | i | o o o
| | [ | 1] ] ]
| | ] [ ] i
Crimninad Juesice SubTetal 1,08 e 12 By
Enntiny Grand Tetal 12 g08 150 138 .73
% SETTA &llog

Ty atn .20
H rasimrant ] 100 o0l F-
[ [ 0 [ i ] 0
| [ 0 | 0 0 0
| | [ | o o o
[ | 0 [ 0 i 0
| | ] | 0 ] ]
| [ 0 | [ 0 0
BATTA Entity Grand Tedal [ W0 5

B et ]

Note: Dataentry of Direct Service and Administrative Service costsis optional.
The operation of this page has not changed. The user will be allowed to make updates to the page

aslong astheplanisin astatusof ‘Draft’ or ‘Final’. To save changes the user will select the
submit button.
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Service/Activity Plan
This page has undergone two changes. Thefirst change isthe elimination of the split between
Direct and Administrative Services. Countieswill be required to report their planned dollars by
service/activity typeonly. Existing plans direct and administrative planned dollars have been
combined.

The second changeis the addition of the new SATTA (SB 223) reporting requirements. The
following fields have been added:

Total projected spending for Drug Testing for SACPA clients
Total projected spending for Other Purposes

An example of the page is displayed on the following page:
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M.

weme Californiad

Department of Alcohal and Drug Programs
Sutter County

SACPA Reportng Information System
Diept of Husman SveelDiv of Mental Hith-Alcohal and Drug Prgme

Ovigenad Plan ServicelActivity Information for Fiscal Year 20020003, Version 3

Status; Oraff Createst 037132002 Last Reuised: 031 62002

Te sddiupdate Plas S ervecedfictivity |nfsemasen, enier Manned Dollers isfsamaten and click S Subort hufiss.

& AN Allocatian

1)

Senvdces
Dineg Treamant
Miom-Hlesie nif al etpcatient

TrasmanFarmery - Ho e [ 10w BET
TradmantRacaw ry - Methackra, LASM, of Ofar Mids Frascribad | 1o BET
Dy Program-infermme [ s
Dafniedicstin - Bo Meda [ 1o GET
Datocefication - Mathadora, LARM, of Critar Misds Prascritad [ 1o HET
Fon Residensst Duipasiesd Ssstnial A0 bF e
Flesadaitial
Datozficion (Haspiial) I_II:IZI:I BEF _TJ
Dstonfication [Man-Haspial] - Mo Meds | 100 ez A
Oeioaificaiion [Man-Hospdd] - Methadone, LA, or Cher Meds Fresobed W 6313
TrasmaniAacawry - HoMeds [ o ]
TrasimantFacawry - Methadard, LAAM, o Cifar Meds Fraccribad [ o o
Rosidsetsl Sebinia| 108 il &7
Dwun Tinatmesd Ssbintal 3,008 &0
(e Snpcicn
Lieracy Trinng IW. B
Famiy Caunasing I o ]
Waeational Training I o i
Chber Client Senicar [ o o
Wity Clise| Semvces phynred, pleass provds debade bl
z
k- |
DOthes Service S=bantal 1,108 ]
Sendices Ssbaotal e £
Caso Managemnnt A ctities
Flakaima A sa s ol | = ogr —
Pl ervand [ = 1
Court Wanifomyg l_IIT ]
SupErdsan I—I] i}
tiecellaneaus Acimbies [ o I
W laneaus Sotlie plannad, pheasa provide dalals Below
| i
Cani Manag Netinilias Suhiorel Fan 1.8%

Twial

Prajecied
Spending
SATTA (S8 2571
Dirug Testing for SACPA Clienis [ 513
thet Porposes [ 1E.67
SATTA [58 273 Totals 0 75

_Subt | Bt | _Canee |

The operation of this page has not changed. The user will be allowed to make updates to the page
aslong astheplanisin astatusof ‘Draft’ or ‘Final’. To save changes the user will select the

submit button.

Department of Alcohol and Drug Programs

Page 8



User Manual Supplement SACPA Reporting Information System version 3.0

Client Projections

The Client Projections page has changed to include the new SATTA (SB 223) reporting
requirements. The following fields have been added:

Total number of SACPA clients projected for drug testing
Total number of tests projected for SACPA clients

An example of the page is displayed on the following page:
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pu WILLYWODD

Department of Alcohol and Drug Programs EACPA Reporting Information System

CA Hosses Paga Sutter County Dept of Human SvesiDiv of Mental Hith-Aleobed and Dvug Proms
AOEP Home Page :
Origireal Plan Clent Projections for Figcal Year 200212003, Version 3
EALCEA Hemp Page
R ange Paesanrd Siates: [rafl Compdsd: 03120007 Last Beiseds 03452002
Efsral Ye ar Setun T adidepdate bzt Prajections, enies Numsisr of Cliens infommasen asd ook e Tufad bulios =
Caungy lindsrmatintg
Caunty Flans
Endey
Janice Ratarvad From Paraka 1
Clignd Punj et ses
WEEI Rakimad Frim CourlProation [
Man Does, Fdns Grami Tanal o
Expenilitsng
i sl S3alus
Mw=her of Cli
Uthear Services Clant
Caunts [y Traatmsnt
Mon-Aasdential Dungatiam
TramaniResomry - Mo kade ]
Tras manlRecmary - Mettadone, LAAM, of Cther Mede Frescibied 1]
Day Prograrrelniensim 1] :l
Dol c:adicn - b Mads 1] =
Datoaification - Kiathatane, Laak, of Oifer Wads Pragcnbed | n
g Foasdol emtial et Sulmesal (1]
Rt ol
Datoeifcaion (Haapian [1]
Dialoosif c:ainn Pon-Hospital) - No Mats | 0
Diatocaifc:atinn aan-Heapital - Weahagang, LAAM, of Tiher kads Prascalied 0
Traat maniPecomry - No Kads 1}
TrastmantPecosry - Metadone, LASK, or Cther Meds Prescried 1]
Residential Subtetal a
b Traatrssnt Subkstal a
Otieer Senioe
Literacy Training 1]
Family Counsaling 1]
Warational Traring 1]
Ohar Clat B micus 1]
¥ Ot Chert Sardces planned, pliasa piowe datsiks bakie
=
|
Aher Serdce Subisdnl L]
Gramd Tatal ]

Onig Tasiing a0 = 11]
Subwnll | Recat | Cancel
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The operation of this page has not changed. The user will be allowed to make updates to the page
aslong astheplanisinastatusof ‘Draft’ or ‘Final’. To save changesthe user will select the
submit button.

Capacity Projections

This page has not been changed other than the format changes to comply with the Governor’ sweb
page standards (see section D for details). An example of the pageis displayed below:

Depantment of Alcohol ard Dirwg Fro. SACEA Reporting Information System
5 Hamp Pags Sutter County Dept of Human Svesiliv of Mental Hith-Alcohel and Dreg Prgms
A0 Home Page
Grignal Plan Capacity Projections for Fiscal Year 200202003, Verslon 3

SA0PA Hame Page

Change Passsoad Eratust County Appiosd  Crested: DN30000  Last Aavised: CES0002
Eingal Ynan Snivg : )

H' To addrupdain Capecty Projecions efermalles, anter Capaciy infemsetion aml oick the Submi butioa

County o rmatisn

County Plass k.

E;il\!:ﬂ ExiE-

Cliend Fiogeciuns

Capgcity Projogiines Drug Traasmas

. i eshen s Diigaiaed

Plan D Files

Esgendsures TraaimenhPe coaery - Mo Meds 1
Flpsmiial Singes Treatment/Fecowery - Methadone, LASH, ar Cther Meds Prescnbed ]
DOtber Senipns Clised

Counes Dy Prosgram-inbansie o

it 1 5 gt e

Delowification - o Mede
Ceinmficatan - Melhedone, LAARM, or (Hher fveds Frescobed

Moo Roasi et a0 utpadiond Sebiotal
Rasidd gsatlal

{

Dutaxification [Hospha]

Cwtauification (MoreHoEpilal - Mo Mads

Ciomficaion [MorrHospal - Wethadone, LAAK, or Cther Meds Prescnbed
TraaimentRecovery - Mo Mads

TraaimenliFacovery - Kethadons, LASM, ar Othar Meta Prascribed

Fisiganial Sefintsl
Drsy Tinatment Selionl
(her Sendce

Literacy Trinng
Faraly Counasding
Wicaions Trening

Mher Clien) Serdces

[ o o
— o [ @
[ o [ o
[ o] ©
[ ol o
0 i
.
[ o [ =©
| o] ol
_—
[ o[ ©
n I
[ o [ o
—o [ ¢
[ o [ =©
[ o[ «©
=
_-.J
1
i

¥ Cither Chent Sapaces exist or e plnned, plesse proeds details below

iHhee Service Sehintsl

Grand Tatal
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Plan Questions Page
If the user chooses to go to the Plan Questions page the user will have the option to answer or

update the Plan Questions from Part | of the County Plan Template. An example of the screenis
displayed on the following pages:
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Originad Plan Questions for Fizcal Year 20022003, Version 3

SwmrOnd  Cresteds 0130002 Last Rewisad: (8157000

To update Plea Questions, aiswer eack guestion aind cick diee Swimil betten
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I A5 [Addichion Severty hdex) ﬂ
™ ASAM AP [men can Sociely of Addction Wadicine Patient Placem enl Crifens)
T Citber (apecite] |

12, Wl ey ooy Bee pmijuined b SACEA clests b your county?
[Chascti f
[ fai
L

1, Wheat ashar sommes of famds, i aay, will he used to pay fer dreg testing? [ref §5530 1]
Oobech ak et aookd
T Clienl ks
I™ Aditional fireds budpates b 1ha courky

I Otter apacity] |

14, Haa s basa 3 change in Lead Ageney designation?

[k need
™ Yas
[ th
ases
&
|
Subinit | Faeat || Cancel | E

To answer the questions the user will choose the check box next to the appropriate response for
each question. If the user does not select at least one response to each question, the system will
prompt the user with the following warning when choosing the submit button:

Hizozoll Inbernel Exploss

1, REETENE
Ny
Thies Fof crvi oo stcies Faee FOT baprn snmsseed:

Quashon 1
Dueshion @
Qusgion 3

Cumafionr 4

Ouszior 1]
Gueshon 14

The & onlk & semeg nesssge. T he Foam il submd snd udste: vl be saved

For kbt infoimstion, cal IheHedp Dedk st B7751 73329

Also, if aresponseischosen that requires additional information, for example question #2 ‘No
(specify)’, the user will be required to enter a brief explanation of their response before submitting
the page.
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Aswith the other Plan sections the function buttons will be at the bottom of the screen and will

include:

Submit —initiates a system edit validation on the page and saves the data entry
Reset — Resets page to state at the time of the last submit
Cancel — Returns user to the ‘ Plan List’ without saving changes

Plan Description Files

The Plan Description Files page allows the automated submission of the County Plan Narrative
document. Thisnew functionality allows the user to attach, view, download and delete Plan

Description files.

Userswill berestricted from uploading more than one Plan Description file and one Board of
Supervisors Resolution (or other Board approval document) per County Plan. Userswill not be
able to modify documents on-line. To make changes the user will be required to del ete the existing
Plan Description and upload a modified document.

A description of how to use the new functionality follows.

Attach aFile

County userswill have the ability to attach a Plan Description document and a Board of
Supervisors Resolution (or other approval document) through a system of file upload. The process
will require that the county create these documents using Word with an extension of .DOC.

What to Do

ResultComments

1. To attach adocument, select the type of
document you would like to attach by
choosing the radio button next to your
selection

wems Californiafd St

Department of Akconol and Crug Frograms

Sutter County

Seahec Drnf Cregbeds TS50

Plan Descrighan Flies

':WI, Plap De-:a:ldm

Department of Alcohol and Drug Programs

Ciriginal Plen Descrgban Files for Frcal Year 20020003, Yergion 3

3w Rewicad; 00T

Tre vplaed 0 deoumenit. webaci the Bocemsni Tppa asd d idk ke Upla sd Betian

r Bosa JrEe———— Prrickiin

The user can choose between
‘County Plan Description’ and ‘Board
of Supervisors Resolution’

et WALV

EACPA Reporing Information System

Cept of Huran Seonbiv of Mental Hin-dicohal and Goeg Prgms

Mo Dacurrend Upladad
hi D Lipladad

et ]

\ I
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2. Choosethe ‘Upload’ button Thiswill bring the user to the File

Upload screen

- g SOLENRUD

SACFE N Repamng infesmation Syetam

D af Hunsan Syeallliy of Mt Hith-Alsohol and Drug Prgrs

Department af dlcen ol #nd Drisg Prageame

Suttar Calrtty

Original Plan Descrption Files for Flecsl Year 200202005, Wersion 3
B g P amesond Sisig Qe Cregigeh TUTI000D Lot Peisealt [E7150000
Fils Upload for County Plan Desonption Dooumenk

To wghaid & Ml sl a Fike Pl (08 e 6 Brorod.. Bumod, aisd Cick tes Uil S File bt

IFllhanﬂf1

] o

Uphasd b Fils | Ruwat | Canes |

3. Choosethe ‘Browse' button

Thiswill allow the user to select afile
and will open a‘choose file’ window

Leakpe | (G

= 8l E=E

|l Eacdoup
=8 C sltop

0 Canp Tesiers
8 [ sl emion |
L Cid

0 Gtz
BRI e

1=l Cheni

0 Coantalfipis

Gn

L0 EviCarmoet

120 O

(53 Danns_Test

Fle g ores: |

Flazof e [ad Fibes 1.1

4. Select the appropriate file and choose the
‘Open’ button

Department of Alcohol and Drug Programs

Thiswill display thefile name on ‘File
Name:” window of the File Upload

page
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5. Select the*Upload the File' button

wen Californiaty

Department of Alcanol and Oreg Programs

Thiswill upload thefileto the
database and will return the user to
the Plan Description Files page. The
file name will be displayed under
document name

EACIFA R p-oring mformabion Systam

or Eavn Lisk i, Roscago Raigamd)

Caarty Plin Dxacription
Erad ol GapenEme Raioion

Laat (D] oisd| Cancal

Ha Document U yloadesd

A Hoehe Paie Sutter Counky Crept of Human SvosiD v of Mental Hith-ddoohol and Omeg Prgms
¥ Home Paqe
Orignal Plan Descrip@ion Flles for Fiscal Year 20022003, Version 3
SA0PA Hene Pagn
O s g P d Sdwhee Draf Crastod: (GARDO0D Lot Aesiwed: 0371A7000
Eigcal Yrar Setun .
Flan Degeriglion Fles
L8 Lo B (TP
Cauary Pling T dedits & Bocsares il sabect Sve Dopamant sl Clc e Deles begn
T o el 3 doos e, sl ohe Dipcument Types ard CRek (e Uglead baman
“! Tl wribinasd @ o catot 1oL Tiglel ohich an they Dacimen Rame lisk oo selest Seve Torgel s et Erglorai]

View aFile

To view afilethat has been uploaded, right click on the document link under the ‘ Document Name’
header. In the example above, the user would right click on the County Plan.doc. Thiswill open
the document in a separate window. If the document is not compatible with Microsoft Word, the

document will not be displayed.

An example of how the document will be display is shown on the following page:

Department of Alcohol and Drug Programs
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U et sl S0 My 300 an. e
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% Depertrient OF Sleohol 30 d Dnog Programs

Stahoc Cosnty Approwd  Crmeted: 0162 v

Plan Description Files

Tn dawalned a dacemesd, Aght cick s b
a4 Gt Link Ae,,. Pt Maskpito

| = County Flan Deoigt - -
[ Bluard of Supuraroes Pai .

Traanng Wanial Supplamens tor SRS wamon 3.0
SaCP & Repartng mfonmaton Sysiem

March 38,2007
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Download a File

To download afile the user must choose save the document while the document is being viewed.
To save the document, choose ‘ File' from the menu bar of the new window and select ‘ Save As'.

[Pl b em et Fvet Jods T ke ok

AP rede - ARBE
restaatosy v 11 + |0 £ U@ F AN
] Z E Lo g
Siple of Callomia
' Diepartrnent Cf lcchol and Dnug Programs

A window will appear allowing the user to save the document wherever they choose.

Delete a Document

To delete afile the user will select the document type using the radio button next to their selection
and choose the delete button. Thiswill delete the existing document from the database.
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Plan Revision
County users have the option create revisions. If the user chooses to create aplan revision the
Plan Description files and the Plan Questions associated with that plan will be copied aswell. Two
new buttons have been added to the page:

Create Revision and Go to Plan Questions
Create Revision and Go to Plan Description Files

An example of the page is displayed below:

HILE¥WOO D

Drepartment of Alcahol and Drug Programs SACPA Reporting nformabion System
A B Pag Suster Courtty Dept of Human Svesiliv of Mental Hith-Alcohol and Orug Prgms
0P Homes Page &

Creabte Plan Revision
SRLFA Byey Popd
Change Pompuper] Comate & rewision Ter Flscal Yaar & 20012000
Fizeed Wogr Sniwg
Comnity Indsurntisn Ubsinng St Latiest Rarvised Flas oo Ouliginad Flan bad e Fistal Vo sebeciiod sl
Cematy Plans
Exparilsns Setthe Frvesgs Date |_.{_.{
Einancial Szt
thar Senicns Cli Ciiaita Radgion & B Ta Entity | Craita Restabon & Ga To Actaiy |
[ Craste Ravisdon & Go To Clkint Prjactions | Ciresta Ravks o & Ga T Cagiacity Projections |
w!il: Cviale Aiwgatn L Gb T Plan Duestinns | Ciiata Fantaion & Ga Ta Plan Dascrisin Flis |
el trg

N B
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B. Addition of Inquiry Only Access for County and ADP Users

County will have the option to choose between two different types of user rights: update and
inquiry only access. Thisnew inquiry only accesswill allow the user to view everything the
update user can view but will be restricted from making changes.

Below is an example of the Plan List as seen by a‘Inquiry Only’ county user.

== WILEYNgI

Dwpartmant of Aloohol and Drug Frograms EACPA Reporting Informabion System
CAHoms Fagn Sutter Cowmty Ciept of Human SvesiDiv of Mental Hith-Akcohol and Drug Prgms
ADP Hame Pigs

Plan List
SACEA Home Pagn
w W viesw o Plan, sebest 3 Flscal Yeor sad Vordon sed click the Visw betions

TEMECOT2 UH IE.IJII Bl

W L o2l B *“"'““' 3 T i
Caanty
Ol Seraces i Enbly | ‘wiw Envcadioinay | i TRl Pt ]
Waiting List Couiss
Feemnring Wkw Copaiily Prajctions | Wik Plan e | i Plan D sciplkin Fiie

To request a user be set up with ‘inquiry only’ access to the system complete the Form 10098 (see
attached). Thisform can be found on ADP sweb site at
http://www.adp.state.ca.us’'SACPA/P36_SRIS SystemDocumentation.shtml .
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C. Automation of County Submissions for SATTA (SB 223)

The SACPA Reporting Information System will be modified to include reporting of planned
spending of SATTA (SB 223) funds. The following moduleswill be affected by these new
reporting requirements:. Fiscal Y ear Setup and County Plan (Entity Plan, Service/Activity Plan, and
Client Projections). The changesto the Entity Plan, Service/Activity Plan and Client Projections
Plan are discussed in County Plan Element Changes (starting on page 5).

SATTA (SB 223) Allocations Display

Fiscal Y ear Setup page has been updated to display the SATTA allocation. ADP staff has entered
these amounts. This allocation amount is not included inthe ‘ Total ADP $ Allocation for Fiscal
Year’, but remains as a separate funding source. This new field does not require update by county
users.

The screen changes are displayed below:

CA Homn Page Sutter Coungy Dept of Human SvesiDiv of Mantal Hith-Alcohal and Drug Prams
Fizcal Year Information for Frscal Year 20022003

Tl Pagavnril Tn update Pl Year mfsrmases, apdate dats ssd cick the Submid huttes

g Coisdy Emplegnr BF Mumbe

{Hhier Seivitis IT.1|1|11|

Thefollowing is adescription of the three allocation fields from the Fiscal Y ear Setup page:

Calculated ADP $ Distribution for Fiscal Y ear: This represents the distribution of SACPA funds
from ADP for the fiscal year for the county.

Total ADP $ Allocation for Fiscal Y ear: This represents the distribution of SACPA fundsfrom ADP
plus the excess funds rolled over from the prior year. Thistotal isrepresents SACPA fundsonly.

SATTA (SB 223) $ Allocation for Fiscal Year: This representsthe ADP alocation of SATTA (SB
223) funds.
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D. Governor’'s Web Page Standards

Analysis was done on the Governor’ s Web Page Standards (or Style Implementation Guidelines) as

published at http://www.webmasters.ca.gov. All sections of these guidelines were reviewed,

including Overview, HTML Guide, Graphic Guide and the Accessibility Guide.

To meet the standard set by the Governor the foll owing changes were made to the system:

1. Theheader and menu bar were changed to match the standard Californiaformat.

2. Thenavigation bar on the left and the header will scroll with the page as the user scrolls down
the pages and formsin the system. ‘Back to the Top’ links have been added to the bottom of

each screen to allow the user to move back up the page to the navigation bar quickly.

3. Drop down boxes have been changed to scroll boxes or lists with radio buttons.

An example of ascreen with ascroll box is displayed below:

Degartment af Mcahal and Drug Prograsms

SACPA Reporting Infarmation Sysbem

CA lipmme Pape Sutter Counky
Repart Reguest

Department of Alcohol and Drug Programs

Dapt of Human SyesiDiv of Mental Hish-Alcohed and Dneg Prgms

Chasge P asmunrd T dnguesd @ depoi, salec & Begean Tyge and oSk the Subet bunan.

Senaoe Flan
Cmpmoty Flan
Chant Proaction Plan

Hapert Tygss |Expanchias kilomakon - Enily
Exparnciig kriommakon - Eenices
(Dot B ooard - Client Couks
Dnhear B ea - Wit g L
Finan i 1] Stahrs Fspar =

Sidigral | Fecied I

Beck 1o Ton of Fagi

i

Condiirg ifllea | Biracy Mok |E
= 2000 Blala of Calomia. Gray Dawta, Gosamar

Page 23



